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Fo. 1: For your information.

Ho. 2: VWould you plesse let us knov “f you
have any nominstions to make.
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Dear 8ir:

The American Society of Training Directors, Washington, D. C.
Chapter announces its Tenth Annual Awards Program which will
glve recognition to those man and wvoman in the Washingtom
Metropolitan area who have made outstanding contributions to,
and in, the field of training and development,

In this period of rapidly changing technology, increased
attention is being given to the need for establishing and
improving employee training and development programs to pro-
vide needed capability and highly qualified manpower resources,

We would appreciate your cooperation in giving the widest
possible publicity to the enclosed announcement and in
encouraging the submission of nominations by key officials
of your organization.

Sincerely yours, “

OHN A. COCCI ‘

Chairman, Awards Committee o
Encl:

Announcement
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AMERICAN SOCIETY OF TRAINING DIRECTORS
WASHINGT(RN, D. C. CHAPTER
October, 1962

The Washington, D. C. Chapter of the American Society of Training
Directors announces its Tenth Annual (1962) Awards Program. The pur-
pose of this program is to recognize outstanding contributions made
during 1962 to, and in, the field of employee training and develop-
ment. One award, in the form of an appropriate wall plaque, will be
glven in each of the following categories:

1. Individual Award - to be granted to an individual for en out-
standing contribution (or contributions) for and to the train-
ing and development profession.

2. Organirzation Award - to be granted to an organization for an
outstanding contribution (or outstanding contributions) to
the training and development profession. )

3. 8ingle Program Award - to be granted to an individual for the
development of an outstanding single training and development
program.

4. Function Award - to be granted to the individual who did the
most effective job in developing or improving the training
and development function in his company or agency.

5. Special Recognition Award - to be granted to either an indi-
vidual or an organization for an outstanding contribution to,
or in, training and development which is not covered by any
of the above categories.

| Avards will be presented at the Chapter's Annual Awards Dinner to
be held Tuesday, February 5, 1963, at the Officers Club, Navy Yard
Annex, U. S. Naval Station, Washington, D. C. (formerly Naval Weapons
Plant).

You are invited to nominate one or more persons for awards in any
or all of the abpve-listed categories. Nominees do not have to be
employed by your organization but all nominations must be thoroughly
documented. )

Nominations are to be forwarded in triplicate to:
Mr. John A. Cocci
Chairman, Awards Committee
Office of Industrial Relations
Navy Department
Washington 25, D. C.

and mist be postmarked not later than midnight, December 1, 1962,
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Several nomination forms. are enclosed. If-additional copies of the
enclosed forms are needed, you may either reproduce thess forms or

obtain extra copies by calling Mr. Cocci at OXford 54829 (Code 11,
Extension 5h829§

The Awvards Committee reserves the right not to grant an avard in
one or more of the named categories, if, in its opinion, the quality

of the nominaetions received does not warrant the grenting of an
award.
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AMERICAN SOCIETY OF TRAINING DIRECTORS
WASHINGTON, D, C. CHAPTER

T0: Mr, John A, Cocel
Chairman, Awards Committee
- Office of Industrial Relations

Navy

Washington 25, D. C.

This

For: Name
Title

Eaployed by
Address

This

is an application for the:
Individual Training Award
Organization Training Award
Single Training Program Award
Training Function Award
Special Recognition Award

candidate merits consideration for this award for the

reasons summarized below. A detailed statement of his contribution,

in triplicate, is enclosed with this application,

S1gnature and Title of Person Meking Nomination

Address and Phone Number
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AMERICAN SOCIETY OF TRAINING DIRECTORS
WASHINQTON, D, C. CHAPTER

TO: Mr. John A. Cocei
Chairman, Awards Committee
Office of Industrial Relations
Navy Department

———

For: Rame

is an application for the:

Individual Training Awvard ' |
Organization Training Awerd '

8ingle Training Program Award

Training Function Award

Title

Employed by
Address

This candidate merits consideration for this award for the
reasons sumarized below. A dstailed statement of his contribution,
in triplicate, is enclosed with this application.
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3
Special Recognition Award 1

S1gnature and Title of Ferson Making Nomination m

Address and Phone Number
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Standard Form 63
Nov. 1961 Edition
-104
63-10 Date Time
MENORANDUM OF CALL 11/14 L2920
T
- ] you WERE VISITED BY—
(OTR)
Number 01’7.(:0(]; o S ‘Irlix(ensi:;;“_—_
TELEPHONE:
[T] PLEASE CALL 7] WAITING TO SEE YOU
[J WILL CALL AGAIN [ ] WiSHES AN APPOINTMENT

[[] RETURNING YOUR CALL
[T] 1S REFERRED TO YOU BY:

e Tris Messace: T€ the invitation from the
American Society of Training Directors to
meke nominations for awards. OTR did have
one but then elected not to make it because
in order to meke the case they would have
to create such s security problem that it
eliminates the possibility --- so, in this
light, their nominations are negative.

Received By-—

imp

< COWERNMEHNT PRINTING OFFICE - 1962 O-—633141
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DATE

! TRANSMITTAI LIP

-

TO: f .

ROOM NO. BUILDING

REMARKS:

/\/0 AWMGC':ma — R STATINTL

o
e e

STATINTL

EXTENSION

FORM NO . REPLACES FORM 36-8 GPO : 1957— 39
1FEB 55 241 WHICH MAY BE USED. Orasases @
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